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PREAMBLE 
This Agreement is made by and between the Alden Central School Employees 
Association (hereinafter referred to as the Association) and the Board of Education of 
Alden Central School District (hereinafter referred to as the District). 
ARTICLE I 
PURPOSE OF AGREEMENT 
Section 1. It is the intent and purpose of the parties hereto that this Agreement 
covering rates of pay, hours of work, and conditions of employment will promote 
economic relations and establish a basis for maintaining a harmonious relationship 
between the Association and the District. 
Section 2. It is further recognized that the successful conduct of school business 
can be assured only through the cooperation of both parties. 
Section 3. The District and Association are in full agreement with the objective 
of employee performance and efficiency consistent with safety, good health, and 
sustained effort. 
Section 4. The District agrees that it shall make available to the Association 130 
copies of this agreement within thirty (30) days after the effective date of this 
agreement. 
ARTICLE II 
RECOGNITION AND BARGA UNIT 
Section 1. The Association is recognized during the life of this Agreement as the 
exclusive bargaining agency for all employees described in the Bargaining Unit in 
Section 2 herein. 
Section 2. The term "employee" as hereinafter used in this Agreement refers to 
all custodial and maintenance employees, bus drivers, mechanics, and bus attendants 
employed by the Alden Central School District as defined in this contract. 
ARTICLE Ill 
DEDUCTION AND PAYMENT OF DUES AND FEES 
Section 1. The District agrees to honor Dues, VOTEICOPE Fees and 
Contribution Deduction forms as presented, at any time during this Contract, and to put 
them into effect no later than the second pay period after receipt of same. 
Section 2. The District will submit a check at each pay period to the Association 
Treasurer for the total of all such dues deducted for such pay period. The District shall 
in no way be liable for the use of such funds by the Association or its Officers. 
Section 3. The District agrees to deduct from the salaries of members of the 
bargaining unit who are not members of the Alden Central School Employees 
Association, the amount equivalent to the dues levied by the Alden Central School 
Employees Association and to transmit such monies promptly to the Alden Central 
School Employees Association following the same procedure as applicable under the 
dues deduction provision of this Agreement. The Alden Central School Employees 
Association shall provide the District, in writing, with a list of the names of the non- 
members at least five (5) working days prior to the first deduction of such fees. 
Section 4. The District shall check off and remit payments to the NYSUT Benefit 
Trust upon submission of a signed authorization by the employee to the payroll office. 
Such signed authorization may be discontinued at the end of its term upon written 
notice by the employee to the District. The District shall remit to the NYSUT Benefit 
Trust the payments deducted. The District shall in no way be liable for the use of any 
such funds by the Association, its officers or the NYSUT Benefit Trust. 
a. In order to participate in such Trust, an employee must present the signed 
authorization to the payroll office in accordance with the following schedules: 
1. For deductions to commence the first pay period in September, 
authorizations must be presented to the Business Office between June 1st and August 
10th. 
2. For deductions to commence with the first pay period in January, 
authorizations must be presented to the Business Office between October 1st and 
December 10th. 
ARTICLE IV 
WORK DAY 
Section 1. The work day for all full-time employees shall be eight (8) hours, 
exclusive of an uninterrupted, duty free, unpaid lunch period of thirty (30) minutes. The 
work day for all half-time twelve (12) month employees shall be four (4) hours. All such 
hours of employment shall be determined solely by the Superintendent of Buildings and 
Grounds or the Transportation Supervisor. 
a. The work year for all twelve (12) month employees exclusive of bus 
drivers and bus attendants shall consist of all workdays exclusive of holidays and 
vacation, during any fiscal year. All such hours and times of employment shall be 
determined solely by the Superintendent of Buildings and Grounds or the Transportation 
Supervisor. 
Section 2. The regular work day for all full-time, twelve (12) month employees 
from July 1st to August 31st shall be eight (8) hours, exclusive of an uninterrupted, duty 
free, unpaid lunch period of thirty (30) minutes. All such hours of employment shall be 
determined solely by the Superintendent of Buildings and Grounds or the Transportation 
Supervisor. 
a. The regular work week for all full-time, twelve (12) month employees 
during the Christmas and Easter recess period shall be eight (8) hours, exclusive of an 
uninterrupted, duty free, unpaid lunch period of thirty (30) minutes. At any time if 
requested by an employee or by mutual agreement and upon the recommendation of 
the Superintendent of Buildings and Grounds or the Transportation Supervisor, an 
employee shall be permitted to work a flexible schedule for a mutually acceptable time 
frame. Final approval will be by the Superintendent or his designee. Such permission 
shall not be unreasonably withheld. 
Section 3. Employees will be expected to remain on the job in the case of an 
emergency as declared by the Superintendent of Schools. In such case, they will 
receive their regular daily wage. 
Section 4. All employees shall record their start and end time using the District 
approved timekeeping system. In the event an employee is unable to do so, he shall 
immediately notify the Superintendent of Buildings and Grounds or the Transportation 
Supervisor. 
a. No employee shall be permitted to record any other employee's time. 
b. The failure of any employee to adhere to the foregoing shall result in 
disciplinary action as is more fully outlined in Article XXI. 
Section 5. Schedules for all part-time employees, not otherwise provided for in 
this Agreement, shall be mutually determined by the Superintendent of Buildings and 
Grounds or Transportation Supervisor, and the employee. 
Section 6. Except where otherwise provided for in this Agreement, part-time 
employees shall not be entitled to any benefits, except seniority and wages. 
Section 7. Other than days in which the school is closed due to an emergency 
as declared by the Superintendent, in the event the school is closed on a day on which 
it was not previously scheduled to be closed in the adopted calendar, all employees not 
previously assigned specific duties shall be entitled to that day off with pay. Bus drivers 
and/or attendants shall be entitled to that day's pay, and any driver or attendant whose 
run is scheduled for that day but not cancelled by reason of the District's closing such 
as, but not limited to, Harkness, BOCES, shuttles, handicapped runs, etc., shall be 
entitled to an additional one-half (112) their regular rate for time worked or two (2) hours, 
whichever is greater. 
a. In the event school is closed due to inclement weather or an emergency 
as declared by the Superintendent, bus drivers and bus attendants shall be entitled to 
two days off with pay per academic year. Notwithstanding the foregoing, bus drivers 
and/or attendants whose run is scheduled for that date and not cancelled by reason of 
the District's closing, such as, but not limited to, Harkness, BOCES, shuttles, 
handicapped runs, etc., shall not be entitled to the day off or any additional 
compensation or benefits. 
b. In the event a substitute is employed continuously by the District 
regardless of job classification for a period of sixty (60) working days prior to a day as 
so defined within Section 7, and that substitute is employed on the last work day 
preceding the day or the first work day following the day, that substitute shall be entitled 
to that day with pay. 
1. In the event that there is any break in the substitute's employment 
with the District, for any reason whatsoever, the sixty (60) day period shall recommence 
on the date the substitute recommences employment with the District. 
2. In the event a driver or attendant who is employed for more than 
twenty (20) hours per week changes classifications during the sixty (60) working days 
yet remains continuously employed, all such time worked regardless of classification 
shall be used to compute the sixty (60) day period. 
Section 8. Full-time employees in the Buildings and Grounds Department and 
the mechanics in the Transportation Department shall be entitled to no more than thirty 
(30) minutes of breaks during any scheduled work day. All such hours for breaks shall 
be determined by the Superintendent of Buildings and Grounds or the Supervisor of 
Transportation. 
a. Part-time employees within the Buildings and Grounds Department shall 
be entitled to a pro rata amount of time for breaks during any scheduled work day. All 
such hours for breaks shall be determined by the Superintendent of Buildings and 
Grounds. 
Section 9: In the event of a lay off of a regular employee, the affected employee, 
if recalled within four years of the date of the lay off, will be reinstated to histher position 
at the wage rate earned at the time of the lay off. 
ARTICLE V 
OVERTIME 
Section 1 .a. All hours worked in excess of the minimum hours as set by law 
shall be overtime and shall be paid for in accordance with rates as set by said law. 
b. Call-in pay - full-time, eight (8) hour employees who return to work as 
instructed outside of their regularly scheduled working hours, shall receive minimum of 
two (2) hours at the applicable rate. 
Section 2.a. Wherever possible, employees shall be notified of overtime the 
day before they are scheduled to work. Emergencies will prevent this from being 
possible in all cases and under such conditions the employee can request the 
supervisor to have his home notified by telephone that he is working overtime. 
b. Overtime shall be equally rotated among qualified personnel within each 
respective department. In the event an employee refuses voluntary overtime, same 
shall count for purposes of the rotation only as time worked. 
Section 3. In the event the school is not in session due to inclement weather or 
other emergency, employees called in to work will be compensated at the rate of one 
and one half times their regular hourly rate. Essential employees who are defined in 
Article IX Id may be required to report for work. 
Section 4. For all employees hired on or before June 30, 1987, any employee 
called into work or previously assigned specific duties will be allowed compensatory 
time off, as hereinafter provided, within the current school year, at a time mutually 
agreeable with the Superintendent of Buildings and Grounds or the Transportation 
Supervisor. 
a. Compensatory time may accumulate to the maximum of twenty (20) hours 
for full-time employees and ten (10) hours for part-time employees. All compensatory 
time must be used within sixty (60) calendar days of its acquisition. In the event that 
any time is left at the end of the school year or at the end of sixty (60) days, the 
employee shall be paid for all such time. The use for all compensatory time shall be 
upon the approval of the Superintendent of Buildings and Grounds or the Transportation 
Supervisor. 
b. Compensatory time will be granted at the rate of one and one-half (1 112) 
hours for every hour worked. 
c. The employee will have the option of choosing overtime pay or 
compensatory time. 
ARTICLE VI 
SUBCONTRACTING 
The District agrees that, with the exception of work presently being sub- 
contracted, there will be no sub-contracting of any of the work performed by any 
Association member during the term of this Agreement unless the District and the 
Association first meet to discuss and mutually agree to the aforementioned sub- 
contracting. 
ARTICLE VII 
SENIORITY 
Section I .a. District Seniority shall be defined to mean the years, months, 
and days, an employee has accumulated in the employ of the Alden Central School 
District. 
b. Departmental Seniority shall be defined to mean the years, months, and 
days, an employee has accumulated in the Transportation Department or the 
Maintenance and Custodial Department. 
Section 2. Any employee who resigns or is discharged and is subsequently 
rehired, has a new seniority date which shall start on the date of such rehire. 
Section 3. In all cases of rehiring or layoffs due to increasing or decreasing 
forces the District will rehire and layoff according to the employee's seniority within the 
department. 
Section 4. Except where otherwise provided, in all cases of transfers and 
upgrading to fill open jobs, the most qualified individual, as determined by the District, 
will be transferred. In the event that the District determines that two or more persons 
are equally qualified, departmental seniority shall govern. All such qualifications shall 
be determined by the District in conformance with any applicable regulations. 
Section 5. Except where provided for in Article XXVIII, if an opening cannot be 
filled by upgrading or promotion within the department, the position to be filled will be 
posted in the assignment area in each building for a bidding period of three (3) school 
days. The most qualified individual, as determined by the District determines that two or 
more persons are equally qualified, the job will be awarded on the basis of seniority. 
Determinations as to qualifications and placement are at the discretion of the District 
subject only to any applicable regulations. Once the District has determined that a 
qualified individual exists, the District shall fill the opening within thirty (30) days of the 
close of the Bid. 
Section 6. At a time of decrease in working force, employees will be removed 
from the affected job in the reverse order of their seniority. 
Section 7. The District will furnish the Association with a District-wide seniority 
list; a record of transfers, hires, rehires, releases and removals from the inactive 
seniority list on an annual basis. The District shall supply to the Association president 
each October the name, job, title, date of hire, rate of pay, and whether an employee is 
full or part time. 
Section 8: Qualified substitutes as determined by the District shall be 
called in within each department in rotation based upon a list which shall be prepared by 
the District. Such list shall be provided to the Association by no later than October 1 of 
each calendar year. Additions and deletions to the list may be made anytime during the 
year, however, notification of such changes shall be given to the Association within 
twenty (20) calendar days of such change. 
Section 9: In instances of job losses due to abolition of positions, senior 
employees in the affected jobs shall be permitted to displace junior employees within 
the same job classification. The District shall endeavor to provide each affected 
employee with two (2) weeks notice in the event of any abolition of position or reduction 
in force. 
Section 10: Employees shall endeavor to provide the District with at least 
two (2) weeks notice prior to any voluntary cessation of the employment relationship 
with the District. 
ARTICLE Vlll 
TRANSPORTATION DEPARTMENT 
Section 1. For the purposes of this Article, the Automotive Mechanics and the 
Automotive Mechanic Crew Chief within the Transportation Department will be classified 
as Automotive Mechanics and will accumulate seniority within the Transportation 
Department. 
Section 2. In no case shall a mechanic be allowed to operate a school bus on a 
regularly scheduled run where a regular driver or a relief driver is available. 
Section 3. The bus drivers within the Transportation Department will be divided 
into two (2) job descriptions as follows: 
a. All bus drivers who perform service on a regularly scheduled run and on a 
regularly scheduled basis will be classified as regular drivers. Regular drivers will be 
allowed to cover runs which are not regularly scheduled on their normal work run. 
b. All bus drivers who do not have any regularly scheduled runs will be 
classified as relief drivers. 
c. In the event that a regular driverls/attendant's scheduled run(s) is 
cancelled due to a temporary absence of a student(s), exclusive of inclement weather, 
and the driverlattendant is not allowed to bump, the Transportation Supervisor shall 
make reasonable efforts to use that driverlattendant in a relief capacity so that the 
driverlattendant may regain as much time as practicable until the regular run(s) is 
reinstated or the driverlattendant is allowed to bump into another run(s). 
Section 4. With the exception of drivers hired after July 1, 1974, who work less 
than twenty (20) hours per week, regular drivers will be entitled to receive those wage 
and fringe benefits as established under this contract according to their seniority with 
the department. Except where provided for in this Agreement, drivers hired after July 1, 
1974, who work less than twenty (20) hours per week shall receive no fringe benefits, 
other than seniority and wages. 
a. Relief drivers will be entitled to receive credit for one (1) day of seniority as 
a relief driver for each day of compensated service performed at the request of the 
Transportation Department. 
b. Seniority accumulated by a relief driver pursuant to Section 4(a) shall 
serve as the basis for bid onto a regularly scheduled run, but shall not serve as credit 
towards District seniority. 
c. Upon successful bidding onto a regularly scheduled run the relief driver 
will thereupon immediately begin to accumulate District seniority as a regular driver and 
be entitled to those benefits under this contract equivalent to his or her District seniority 
as a regular driver. 
d. In no case shall time served as a driver be used as a basis for obtaining a 
regular attendant run. 
e. The District agrees to provide the summer driving schedule to the 
Association president. 
Section 5. All drivers with ten (10) minutes or more layover time shall fuel their 
bus during the layover time. 
Section 6. A driver must receive the state required Basic Driver Training Course 
Certificate within the first year of employment and a refresher course every third 
consecutive year thereafter. The cost of any course shall be borne by the District. For 
all refresher safety courses required by the District or the state, each participant shall be 
paid its regular hourly rate. These courses shall be held at a time so as to insure, as 
much as practicable, that no driver loses any driving time. 
a. All bus driverslattendants shall receive their hourly rate of pay for all 
mandated tests, such as but not limited to, physical performance tests, 
annual 
b. physicals, road tests, drug tests, etc. The cost of all tests shall be borne by 
the District. 
Section 7. Drivers shall be paid their regular hourly rate of pay to cover the 
duties required to prepare their bus, such as, but not limited to, checking lights, gas, 
cleaning windshield, mirrors, lights, checking safety equipment, radio, fire extinguishers, 
first aid kit, removing ice from windows in winter, etc., and also at the completion of their 
duty, to clean the interior of the bus, fill up full with gas, fill out driver's report and leave 
in driver's box, report discipline problems and traffic accidents, etc. 
Section 8. A guarantee of at least two (2) hours is provided when a driver is 
required to report to work on any day. In order to qualify, and unless otherwise directed 
by the Supervisor, the employee must remain on school property and be readily 
available to work any task assigned during the period for which pay is granted. 
Section 9. Regularly scheduled runs will be advertised on or about October 1st 
of each year and awarded on the basis of seniority. The seniority list will also be used 
for any other trips andlor bidding. A driver who bids on and receives a regularly 
scheduled run will be allowed to remain on the run for the remainder of the year, 
pursuant to Section 9(c) and (d). 
a. When bidding, the driver shall state his preference of buses. If the size 
and type of bus is appropriate for the run, the driver shall be allowed to use the bus(es) 
of his choice, provided it is otherwise practicable with the overall transportation 
schedule. Bidding shall start no later than October 15th of each year. 
b. An employee on a Board approved leave of absence may bid on a run, 
with that position being filled by a substitute driver until such time as the regular 
employee returns to work. 
c. If a regularly scheduled run is modified or eliminated, thereby resulting in a 
loss in driving time for the regular driver, that driver will be allowed to bump a junior 
driver on a regularly scheduled run in order to regain, as much as practicable, the 
amount of driving time lost, but shall not otherwise be permitted a choice of bus. 
d. If a regularly scheduled run becomes available because of a new trip, a 
driver's discharge or retirement, or for a period exceeding forty (40) calendar days due 
to a driver's illness or authorized leave of absence, then such run shall be placed up for 
bid and awarded to the most senior regular driver who requests such run. 
1. In the event no regular driver requests a run, it shall be awarded to 
the most senior relief driver who requests the run. 
2. When the original driver returns from the authorized leave or period 
of illness, he shall be permitted to bump into a run driven by any junior driver, but shall 
not be permitted a choice of bus, nor will the employee be permitted to change any 
routes. All attempts shall be made to ensure he is given the same number of hours he 
had prior to his leave, if practicable, and provided there have been no overall reductions 
in the District. 
e. If a regular driver obtains an authorized leave or is on an extended illness 
of more than ten (1 0) calendar days, but forty (40) calendar days or less, his run will be 
given to the most senior relief driver who wants to cover such run. The office will notify 
the most senior relief driver of this run and will proceed to the second most senior relief 
driver, etc., if such run is declined. The regular driver shall return to his position upon 
his return to work. If such absentee driver has more than one (1) run, each run will be 
awarded separately (not as a package), according to the driver's standing on the 
appropriate lists. 
f. When a trip is opening up or a new trip is becoming available, the most 
senior relief driver will cover the runs while the bidding and bumping takes place. 
g. A driver shall not lose his seniority credits or benefits which accrued prior 
to the commencement date of his authorized leave. However, no employee shall 
accrue seniority or other benefits during the period of any unpaid leave of absence. 
h. A regular driver shall be permitted to drive on such runs which do not 
otherwise conflict with hislher own regular run prior to the same being offered to relief 
drivers, provided that such additional run shall not result in the payment of any overtime 
or compensatory time to the driver. 
Section 10. Lists will be established for those drivers willing to drive extra 
runs including but not limited to shuttles and swimming shuttles, 6:00 a.m. to 9:00 a.m., 
9:00 a.m. to l2:3O p.m., 12:30 p.m. to 4:30 p.m., 4:30 p.m. on; short runs (e.g., St. 
John's shuttle); Harkness; K runs; 2:00 p.m. and 3:00 p.m. runs, field trips, sports 
activities, practice shuttles, Saturday and Sunday trips, etc. All runs will be awarded 
according to a driver's standing on an appropriate list(s). Lists will be established for 
extra runs as follows: 6:00 a.m. to 9:00 a.m., 9:00 a.m. to 12:30 p.m., 12:30 p.m. to 
4:30 p.m., 4:30 p.m. on; short runs, Saturday and Sunday trips. In order to take the 
short runs, a driver must have a 2:10 p.m. trip. 
a. The extra list will be established during the first week of school and will be 
maintained by the Transportation Department. Those drivers wishing to drive extra runs 
must sign the list indicating a desire to drive these runs. The list will rank the drivers 
according to their seniority in the Transportation Department and their status as a 
regular or relief driver. Such list shall operate on a rotating basis. 
b. If a driver who has failed to sign the lists in the beginning of the school 
year wishes to select a place on the lists, such driver will be allowed to go on the lists, 
according to his or her seniority, seven (7) working days after the request is received in 
writing by the Supervisor with a copy to the Association Representative. 
c. Drivers either called for or bidding on extra runs will be taken from these 
lists according to their position on the lists. After a driver has either completed the extra 
trip or trips or has refused to cover such trips, his name will be checked off the list and 
the next driver on the list will be called for the next available trip. 
d. In case of extra runs other than field trips and sports activities which are 
posted in the trip book, the Transportation Office will make one call per driver according 
to his standing on the appropriate extra list. If the call is unanswered, the office will 
move on to the next driver on the list. 
1. All St. John's field trips shall be posted and filled pursuant to a 
driver's standing on the appropriate list. 
e. If there are two or more runs to be covered, drivers called from the 
appropriate extra list will be given a choice of runs until all runs are covered. 
f. A regular driver shall be permitted to drive on such runs which do not 
otherwise conflict with their own regular run prior to the same being offered to relief 
drivers, provided that such additional run shall not result in the payment of any overtime 
or compensatory time to the driver. 
Section 11. If a driver off the extra list is assigned to cover a regularly 
scheduled run for more than one (1) day, he shall be allowed to continue on such run 
subject to the provisions under Section 9 (d) and (e). 
a. If the extra list driver is not available to cover the remainder of the regular 
driver's run, then the next available driver on the extra list will be called to cover the 
vacancy. 
Section 12. If a driver off the extra list covers or is assigned to cover a 
regularly scheduled run on a relief basis for a minimum period of five (5) consecutive 
days or more the driver will be allowed to be absent one (1) whole day or any part 
thereof without pay and will not forfeit his right to cover the runs for the remainder of the 
assignment, but in no case shall a relief driver be allowed to cover a regular assignment 
for more than two (2) months where the assignment is requested by a senior regular 
driver. 
Section 13. In the event that an extra run is refused by a bus driver and no 
replacement can be found after following the aforementioned procedure, it is 
understood and agreed that the District may assign or permit another duly licensed 
individual to drive the bus or other vehicle. 
a. The District shall, at all times, endeavor to ensure that all extra runs be 
posted at least forty-eight (48) hours in advance of the scheduled event. If such is not 
possible, the District shall post the run as soon as it becomes aware of the need for the 
run. 
Section 14. If the Transportation Department gives a late notice of an extra 
run or field trip, the Department will offer the assignment to the first available driver on 
the extra list who stands to cover the next available job. If this driver refuses the 
assignment, he will not forfeit his turn on the list and the assignment will be offered to 
the next available driver. 
Section 15. If a late notice can be posted twenty-four (24) hours prior to 
leave time, it shall be posted and the person taking the trip will be checked off the list. If 
posted less than twenty-four (24) hours, the person refusing or the person accepting the 
run will not be checked off the list. All late notices that do not come off the list start from 
the last name awarded a trip not from the top. 
Section 16. If a driver is unable to cover an extra run or field trip and gives a 
cancellation notice, the next available driver on the list will receive the option to cover or 
not cover the run. If this driver refuses or accepts the assignment, he will not forfeit his 
turn on the list and the assignment will be offered to the next available driver. 
Section 17. Where a relief driver has been called to cover a regularly 
scheduled run because the regular driver has been awarded a field trip, which field trip 
is then cancelled, the relief driver will still cover the regularly scheduled run. If the field 
trip is rescheduled, the regular driver who was previously assigned to the field trip will 
cover the rescheduled trip. 
BUS ATTENDANTS 
Section 18. The bus attendants within the Transportation Department will be 
divided into two (2) job descriptions as follows: 
a. All bus attendants who perform service on a regularly scheduled run and 
on a regularly scheduled basis will be classified as Regular Bus Attendants. Regular 
Bus Attendants will be allowed to cover runs which are not regularly scheduled on their 
normal work run. 
b. All bus attendants who do not have any regularly scheduled runs will be 
classified as Relief Bus Attendants. 
Section 19. With the exception of attendants who work less than twenty (20) 
hours per week, regular attendants will be entitled to receive those wage and fringe 
benefits as established under this contract according to their seniority with the 
department. Except where provided for in this Agreement, attendants who work less 
than twenty (20) hours per week shall receive no fringe benefits, other than seniority 
and wages. 
a. Relief attendants will be entitled to receive credit for one (1) day of 
seniority as a relief attendant for each day of compensated service performed at the 
request of the Transportation Department. 
b. Seniority accumulated by a relief attendant pursuant to Section 2(a) shall 
serve as the basis for bid onto a regularly scheduled run, but shall not serve as credit 
towards District seniority. 
c. Upon successful bidding onto a regularly scheduled run the relief 
attendant will thereupon immediately begin to accumulate District seniority as a regular 
attendant and be entitled to those benefits under this contract equivalent to his or her 
District seniority as a regular attendant. 
d. In no case shall time served as an attendant be used as the basis for 
obtaining a regular driver run. 
e. The District agrees to provide the summer driving schedule to the 
Association president. 
Section 20. A guarantee of at least two (2) hours is provided when an 
attendant is required to report to work on any day. In order to qualify, and unless 
otherwise directed by the Supervisor, the employee must remain on school property and 
be readily available to work any task assigned during the period for which pay is 
granted. 
a. All bus driverslattendants shall receive their hourly rate of pay for all 
mandated tests, such as but not limited to, physical performance tests, annual 
physicals, road tests, drug tests, etc. The cost of all tests shall be borne by the District. 
Section 21. Regularly scheduled runs will be advertised on or about October 
1st of each year and awarded on the basis of seniority. The seniority list will also be 
used for any other trips and/or bidding. An attendant who bids on and receives a 
regularly scheduled run will be allowed to remain on the run for the remainder of the 
year, pursuant to Section 21 (b) and (c). Bidding shall start no later than October 15'~ of 
each year. 
a. An employee on a Board approved leave of absence may bid on a run, 
with that position being filled by a substitute until such time as the regular employee 
returns to work. 
b. If a regularly scheduled run is modified or eliminated, thereby resulting in 
any loss in attending time for the regular attendant, that attendant will be allowed to 
bump a junior attendant on a regularly scheduled run in order to regain, as much as 
practicable, the amount of attending time lost. 
c. If a regularly scheduled run becomes available because of a new trip, an 
attendant's discharge or retirement, or for a period exceeding forty (40) calendar days 
due to an attendant's illness or authorized leave of absence, then such run shall be 
placed up for bid and awarded to the most senior regular attendant who requests such 
run. The office will notify the most senior relief attendant of this run, and will proceed to 
the second most senior relief attendant, etc., if the run is declined. The regular 
attendant shall return to his position upon his return to work. 
1. In the event no regular attendant requests a run, it shall be awarded 
to the most senior relief attendant who requests the run. 
2. When the original attendant returns from the authorized leave or 
period of illness, he shall be permitted to bump into a run attended by any junior 
attendant. All attempts shall be made to ensure he is given the same number of hours 
he had prior to his leave, if practicable, and provided there have been no overall 
reductions in the District. 
d. If a regular attendant obtains an authorized leave or is on an extended 
illness of more than ten (1 0) calendar days but forty (40) calendar days or less, his run 
will be given to the most senior relief attendant who wants to cover such run. The office 
will notify the most senior relief attendant of this run and will proceed to the second most 
senior relief attendant, etc., if such run is declined. The regular attendant shall return to 
his position upon his return to work. If such absentee attendant has more than one (1) 
run, each run will be awarded separately (not as a package), according to the 
attendant's standing on the appropriate lists. 
e. When a trip is opening up or a new trip is becoming available, the most 
senior relief attendant will cover the runs while the bidding and bumping takes place. 
f. An attendant shall not lose his seniority credits or benefits which accrued 
prior to the commencement date of his authorized leave, but shall not accrue any 
seniority or other benefits during any unpaid leave of absence. 
g. A regular attendant shall be permitted to attend on such runs which do not 
otherwise conflict with hislher own regular run prior to same being offered to relief 
attendants, provided that such additional run shall not result in the payment of any 
overtime or compensatory time to the attendant. 
Section 22. Extra runs will be awarded to an attendant signing an 
appropriate extra list. 
a. The extra list will be established during the first week of school and will be 
maintained by the Transportation Department. Those attendants wishing to attend extra 
runs must sign the list indicating a desire to attend on these runs. The list will rank the 
attendants according to their seniority in the Transportation Department and their status 
as a regular or relief attendant. Such list shall operate on a rotating basis. 
b. If an attendant who has failed to sign the lists in the beginning of the 
school year wishes to select a place on the lists, such attendant will be allowed to go on 
the lists, according to his seniority, seven (7) working days after the request is received 
in writing by the Supervisor with a copy to the Association Representative. 
c. Attendants either called for or bidding on extra trips will be taken from 
these lists according to their position on the lists. After an attendant has either 
completed the extra trip or trips, or has refused to cover such trips, his name will be 
checked off the list and the next attendant on the list will be called for the next available 
trip. 
d. In case of extra runs, the Transportation Office will make one (1) call per 
attendant according to his standing on the appropriate extra list. If the call is 
unanswered, the office will move on to the next attendant on the list. 
e. If there are two (2) or more runs to be covered, attendants called from the 
appropriate extra lists will be given a choice of runs until all runs are covered. 
f. A regular attendant shall be permitted to attend on such runs which do not 
otherwise conflict with their own regular run prior to the same being offered to relief 
attendants, provided that such additional run shall not result in the payment of any 
overtime or compensatory time to the attendant. 
Section 23. If an attendant off the extra list is assigned to cover a regularly 
scheduled run for more than one (1) day, he shall be allowed to continue on such run 
subject to the provisions under Section 21 (c) and (d). 
a. If the extra list attendant is not available to cover the remainder of the 
regular attendant's run, then the next available attendant on the extra list will be called 
to cover the vacancy. 
Section 24. If an attendant off the extra list covers, or is assigned to cover a 
regularly scheduled run on a relief basis for a minimum period of five (5) consecutive 
days or more, the attendant will be allowed to be absent one (1) whole day or any part 
thereof without pay and will not forfeit his right to cover the runs for the remainder of the 
assignment, but in no event shall a relief attendant be allowed to cover a regular 
assignment for more than two (2) months where the assignment is requested by a 
senior regular attendant. 
SUMMER WORK FOR DRIVER AND BUS ATTENDANTS 
Section 25. A summer drivers list and a summer attendants list will be 
established and will be maintained by the Transportation Department. Those 
driverslattendants wishing to work over the summer must sign the list indicating a desire 
to work. The list will rank the driverslattendants according to their District Seniority in the 
Transportation Department. Such list shall operate on a rotating basis by seniority. 
a. The Transportation Department will try to give each person on the list an 
equal number of weekldays depending on the number of weekldays available. Under 
normal circumstances, each driverlattendant on the list will be given one (1) week 
starting with the most senior driverfattendant. After the list has one complete rotation, 
additional weeksldays will be given to those on the list in the same manner as above. 
Anyone on the list who is not awarded any drivingfattending time will be able to 
substitute during the summer. 
b. Any person who both drives and attends during the regular school year 
(September through June) must choose one or the other for the summer and may not 
do both. 
c. Relief driverslattendants who work during the regular school year are only 
eligible to substitute during the summer months, unless no regular driverslattendants 
are available. 
d. The provisions of this section shall expire as of June 30, 2009 and shall not 
be continued thereafter except by a written agreement between the parties. 
ARTICLE IX 
MAINTENANCE AND CUSTODIAL DEPARTMENT 
Section 1. Employees within the maintenance and custodial department will be 
divided into eleven (1 1) job classifications as follows: 
a. The maintenance crew chief, maintenance mechanics, groundskeepers, 
messengers, and laborers will be employed for an eight (8) hour day, five (5) day week, 
on a regularly scheduled basis, twelve (12) months per year, except as provided for in 
Article IV. 
b. Head custodians, senior custodians, custodians, cleaners and laborers 
who will be employed for an eight (8) hour day, five (5) day week, on a regularly 
scheduled basis, twelve (12) months per year, except as provided for in Article IV. 
c. Half-day cleaners will be employed for a four (4) hour day, five (5) day 
week, on a regularly scheduled basis, twelve (12) months per year. 
d. Essential employees are those in the following job titles: maintenance 
crew chief, maintenance mechanics, groundskeepers, head custodians, senior 
custodians, auto mechanic crew chief and auto mechanics who may be directed to work 
by the district on days when school is not in session due to inclement weather or other 
emergency. An essential employee who does not report when directed to do so may 
use a personal or vacation day. If an essential employee is unable to report to work 
when so directed because of unusual or extreme circumstances beyond the employee's 
control, helshe may request that the Superintendent or hislher designee authorize 
payment for the day without the use of any of the employee's accrued vacation or 
personal time. If the employee is not satisfied with the decision of the 
Superintendentldesignee, the issue may be resolved through the grievance procedure. 
e. Relief cleaners and laborers will be employed on a relief basis depending 
upon the particular need of the District for the day in question. 
f. Watch attendants shall be employed to work weekends, not to exceed 
eighteen and one-half (1 8 112) hours per weekend. 
Section 2. The employees defined in Section 1, subsections (a) and (b) above, 
will be entitled to full benefits under this contract as outlined herein. 
Section 3. The half-day cleaners shall be entitled to one-half (112) the benefits 
paid to the cleaners defined in Section l(b), above. 
ARTICLE X 
TEMPORARY ASSIGNMENTS 
Section 1. Definition: 
a. Temporary assignments shall not exceed sixty (60) working days unless 
mutually agreed upon between the District and the Association. 
b. When a temporary assignment exceeds sixty (60) working days, the 
assignment shall be posted and any qualified employee as defined under Article VII 
may bid on such assignment pursuant to the procedures set forth in Article XI, Section 
2. 
Section 2.a. When an employee is temporarily assigned to another position 
he shall be paid at his regular rate or at the minimum rate for the job to which he is 
assigned, whichever shall be greater. 
b. When an employee is temporarily assigned to another position for more 
than forty (40) working days, he shall be paid at his regular rate or the rate for the job to 
which he is assigned which is equivalent to his years of service with the District, 
whichever is greater. 
Section 3. Where a position is discontinued the affected employee shall be 
permitted to bump any other employee in the department with less departmental 
seniority. 
ARTICLE XI 
SHIFT VACANCY 
Section 1. Except as hereinafter provided, all employees within the maintenance 
and custodial departments will remain on the shift they are presently working as of the 
date of the signing of this Agreement. 
Section 2. If a shift vacancy should open on a shift within the department, any 
qualified employee, as determined by the District, may bid onto such shift. Bids must be 
posted for a bidding period of three (3) school days. All such shift changes shall be 
made at the discretion of the District. If two (2) or more employees are equally qualified, 
as determined by the District, the most senior employee shall be granted the shift 
change. Once the District has determined that a qualified individual exists, the District 
shall appoint the individual to the new shift within thirty (30) days of the close of the Bid. 
It is hereby recognized and understood by the parties that the District may 
make a temporary assignment pending the completion of the bidding procedure. 
ARTICLE XI1 
PERSONAL DAYS 
Section 1. Except where provided for below, up to three (3) personal days will 
be granted for regular employees within the bargaining unit. 
a. Regular bus drivers with more than six (6) years of service with the District 
and regular bus attendants with more than six (6) years of service to the District 
employed less than twenty (20) hours per week, but ten (10) or more hours per week 
shall be entitled to three (3) days of personal leave each year. 
Section 2. The District and the Association do not expect personal days to be 
used indiscriminately as a day off. 
Section 3. The employee shall submit a written request for personal day(s) 
leave to the Superintendent of Buildings and Grounds or the Supervisor of 
Transportation at least three (3) days prior to the date of the leave. Emergency 
requests made less than twenty-four (24) hours before the scheduled day of the leave 
shall be made in writing to the immediate supervisor, unless same is not possible, and 
then the employee must telephone the supervisor and submit a verbal request for 
personal day(s) leave. Failure to do one of the above will result in the individual not 
being paid for the personal day. 
Section 4. Unused personal leave days shall accumulate into sick leave as 
provided for in Article XV. Once accumulated into sick leave, all such days shall 
become sick days and shall not be used for personal leave. 
Section 5. Personal leave shall not be used for any reason, whatsoever, to 
extend any vacation, holiday leave or other leave of absence. 
Section 6. Denial: Requested personal leave will be granted unless such leave 
interferes with normal school operations or impacts health or safety. 
ARTICLE Xlll 
VACATION SCHEDULES 
Section 1. All personnel employed on a twelve (12) month basis will be granted 
vacation benefits according to full time years of credit recognized in their employment in 
the Alden Central School District. Requests for a vacation day must be submitted at 
least three (3) days in advance. Requests for in excess of three (3) consecutive 
vacation days must be submitted at least ten (10) days in advance. 
Section 2. Vacation pay is to be pro-rated from the previous July 1st upon the 
termination of employment or retirement, providing the employee has been employed 
for a minimum of one (1) full year. 
Section 3. A retiring employee can request to have his vacation pay added to 
the previous full calendar year's pay and have it paid in December of that year, if the 
employee is scheduled to retire before the completion of the school year on June 30th. 
Section 4. Individuals employed on a twelve (12) month basis shall be granted 
paid vacations according to the following schedule, in line with their seniority and the 
efficient operation of the school. New employees shall be entitled to five (5) days of 
vacation leave upon the completion of six (6) months of employment with the District. 
Thereafter, the new employee shall not be entitled to any additional vacation benefits 
until July 1' of the succeeding fiscal year. Example: An employee hired November 1, 
2004 - after completion of six (6) months, awarded five (5) days of vacation on May 1, 
2005; awarded five (5) days (completion of six (6) months - 1 yr.) on July 1, 2005. 
Awarded ten (10) days of vacation on the 1' of July after completing one (1) year; i.e., 
received ten (1 0) days of vacation on July 1, 2006. Thereafter receives vacation on 
July 1' of each year. 
Completion of 6 mo. -1 yr. - 5 days 
Completion of 1 yr. - 10 days 
Completion of 6 yrs. - 15 days 
Completion of 8 yrs. - 16 days 
Completion of 10 yrs. - 17 days 
Completion of 12 yrs. - 18 days 
Completion of 14 yrs. - 19 days 
Completion of 15 yrs. - 20 days 
Completion of 20 yrs. - 22 days 
Completion of 28 yrs. - 25 days 
a. Carryover: An employee may, in writing, no later than April 1st of each 
year, request to carry over no more than five (5) days of accumulated vacation to the 
following fiscal year. Such requests may be granted by the Board of Education only 
upon written approval of the Superintendent of Transportation or Building and Grounds 
Supervisor, whichever department is involved, and the Superintendent of Schools. 
b. Denial: Requested vacation leave will be granted unless such leave 
interferes with normal school operations or impacts health or safety. 
Section 5. Upon proper and complete instructions by the employee, the District 
shall: 
a. Mail the employee's vacation check to the address indicated by the 
employee; 
b. Hold the employee's check at the District office; 
c. Credit the employee's account at his or her bank for the amount of the 
check; or 
d. Permit the employee to pick up his or her check after 3:00 p.m. on the day 
immediately preceding the regular pay date. 
In no event shall the District be held liable for any check not held at the 
District office, or for any monies lost, stolen, or otherwise misplaced for any reason 
whatsoever. 
ARTICLE XIV 
EMPLOYEE HEALTH 
Section 1. Whenever chest x-rays, physical examinations by the school 
physician, flu shots, Hepatitis shot, fingerprinting, drug testing or any job related health 
care service are received by a member and are required by the District, the District 
shall bear the full cost not covered by member's health insurance coverage. 
Section 2. The District may accept a physical by a family physician in lieu of an 
examination by the school physician whenever permissible under law. Such 
examination shall be at the employee's expense. 
Section 3. All new employees will be drug and alcohol tested as a condition of 
employment for the District. All employees of the bargaining unit are eligible for random 
drug and alcohol testing. The District shall assume the cost of drug, alcohol and similar 
testing. 
Section 4. The District agrees to provide to all members of the Association 
enrollment in the Employee Assistance Program. This membership is at no cost to the 
individual employee. Materials describing the benefits of the Employee Assistance 
Program will be provided by the District. Confidentiality is provided to those who utilize 
the program, except in cases of child abuse, a significant threat to the safety and well- 
being of self or others and other applicable state and federal laws or unless an 
approved release has been signed authorizing specific information to be released. 
ARTICLE XV 
SICK LEAVE 
Section 1. All employees in the following time classification will receive sick 
leave according to this schedule: 
NUMBER OF DAYS NUMBER OF DAYS 
TYPE OF EMPLOYEE ANNUALLY ACCUMULATION 
12 month employees 12 200 
10 month employees 10 165 
Section 2.a. Employees are entitled to full pay for sick leave according to the 
above schedule. In the event that an employee is off for three (3) consecutive days, he 
shall furnish necessary evidence of his illness if requested by the District. This 
evidence shall be a written statement from a physician and can be from the employee's 
personal physician. 
No employee is to be discharged while on sick leave with accumulated 
sick time remaining except for disciplinary reasons as outlined in Article XXI or as a 
result of the abolition of the employee's position. 
b. It shall be the responsibility of the employee to inquire as to current sick 
leave accumulation, make such required notification to supervisors, submit requests for 
leave extensions, and take other such action so as to protect his continuity of 
employment, unless physically or mentally incapacitated and thereby unable to do so. 
Section 3. The number of days of sick leave earnable during employment will be 
pro-rated on the basis of one (1) day of sick leave for each month of consecutive 
employment, but not to exceed the total allowable days stated in the schedule of this 
section. 
Section 4. Sick leave may be used for the following purposes: 
a. Illness of the employee (including medical, dental, and optical 
appointments). 
1. A half-day is recommended for appointments whenever and 
wherever possible. 
b. Parents and children of the employee, not to exceed five (5) days. 
c. Serious illness of a member of the immediate family not to exceed five (5) 
days in which case necessary evidence must be furnished if requested. 
1. Serious illness shall be defined as all illnesses in a family where a 
physician is in attendance. 
2. Immediate family shall be defined as a person who lives in the same 
household, including a mother or father of the employee or the employee's spouse 
regardless of residence. It does not include married children or children over the age of 
twenty-one (2 1) who have established a residence other than in the employee's 
household. 
Section 5. Sick leave shall be credited at the beginning of the fiscal year for all 
employees not in their first year of employment with the District. Within the first year of 
employment, sick leave shall be credited proportionately according to the above 
schedule at the beginning of each month. 
a. An employee who has reached his maximum accumulation prior to the 
granting of the annual allotment shall be able to use his annual allotment for sick leave 
under the conditions of subparagraph 4 above. An employee who has reached his 
maximum accumulation of sick leave and does not use his annual allotment during the 
fiscal year shall be reimbursed for the unused days in excess of the maximum 
accumulation at the rate of 35% of his then current daily rate for each unused day. Such 
payment shall be made on or before August 15 of the following fiscal year. 
Section 6. Cumulative sick leave may be credited only during the term of 
employment. 
Section 7. All regular employees working twenty (20) hours or more per week 
shall receive sick leave benefits. 
Section 8. Regular bus drivers with more than six (6) years of service with the 
District and regular bus attendants with more than six (6) years of service with the 
District employed less than twenty (20) hours per week, but ten (10) or more hours per 
week shall be entitled to three (3) days of sick leave each year, cumulative to forty (40) 
days. 
Section 9. No employee shall be entitled to sick leave benefits in the event that 
he or she is injured while in the employ of any third party, receives worker 
compensation benefits as a result of such injury, and continues working for any 
employer or engages in any self employment. 
Section 10. 
a. When a full-time (8 hour), regular employee leaves the District by 
retirement with twenty (20) years of full-time (8 hour) service to the District under the 
rules of the NYS Employee's Retirement System, the District shall reimburse the 
employee for all unused sick days accumulated at the rate of twenty-five percent (25%) 
of the employee's average daily rate of 11243 if payment is to be made in a lump sum or 
thirty percent (30%) of the employee's average daily rate of 11243 of the annual salary if 
the monies are to be used toward future health insurance payments. At the option of 
the employee which shall be so stated at the time retirement notice is given to the 
District, payment shall be either in a lump sum form or kept on account to be maintained 
by the District which shall be used for the payment of whatever health insurance plan 
exists with the Association at the time of such payments. All monies kept on account 
but not expended at the time of the death of the employee and the employee's spouse, 
provided the spouse was a beneficiary under the plan prior to the death of the 
employee, shall revert to the District. Identification to the District, in writing, of such 
option shall be made no later than April 1 of the calendar year immediately preceding 
the date of retirement. Substitute, part-time or relief work shall not apply toward the 
twenty years of service. 
b. When a regular employee (ten or twelve month) who worked four (4) or 
more hours per day for each day of employment leaves the District by retirement with 
twenty (20) years of service (e.g., a minimum of four (4) hours per day) to the District 
under the rules of the NYS Employee's Retirement System, the District shall reimburse 
the employee for all unused sick days accumulated at the rate of ten (10) percent of the 
employee's average daily rate of 11243 of the annual salary with the monies to be used 
toward future health insurance payments. Such payment shall be kept on account to be 
maintained by the District which shall be used for the payment of whatever health 
insurance plan exists with the Association at the time of such payments. The monies 
kept on account but not expended at the time of the death of the employee and the 
employee's spouse, provided the spouse was a beneficiary under the plan prior to the 
death of the employee, shall revert to the District. Identification to the District, in writing, 
of such retirement shall be made no later than April 1 of the calendar year immediately 
preceding the date of retirement. Substitute, part-time service which is less than four 
(4) hours per day or relief work shall not apply toward the twenty (20) years of service. 
1. For all eligible part-time employees two (2) benchmark dates shall be 
utilized to determine average annual hours (e.g., October 31 and April 30). The 
average annual hours shall be multiplied by the number of years such average exists. 
The totals shall then be added and divided by the total years of service (minimum 20) to 
get the total average hours worked. That number is then multiplied by the employee's 
hourly rate at the time of employment to get an average daily rate. The average daily 
rate is then multiplied by the retirement factor (e.g., 10%). That figure is then multiplied 
by the number of days of accumulated leave to get the payment due the employee. 
Example: 
Hours worked October 31, 1992 
Hours worked April 1, 1993 
Work 10 years @ 4.0 hours 
5 years @ 6.0 hours 
5 years @ 8.0 hours 
- 
20 years of service 
5.5 average hours 
worked 
5.5 x 10.00 (hourly rate at retirement) = 55.00 
55.00 x .10 = 5.50 x 100 days accum. = $550 
c. A regular employee shall be any employee appointed by the Board of 
Education to a probationary or permanent position, but shall not include any substitute 
or temporary appointment. 
Section 11 : In the event an employee changes from full-time (8 hours) to part- 
time (4 hours), or the reverse, or in the event an eligible drivertattendant changes from 
four (4) hours to two (2) hours, or the reverse, that employee shall receive a pro rata 
increase, or decrease, in the number of days of accumulated sick leave which exists at 
the time of the change. At no time, however, shall such accumulation ever exceed the 
maximum applicable accumulation provided for in this Article. Example: Employee has 
ten (10) days of sick leave when full-time and is thereafter reduced to part-time. The 
total sick leave upon the reduction would be twenty (20) days. If a part-time employee 
with twenty (20) days became a full-time employee, the leave accumulation as a full- 
time employee would be ten (10). 
Section 12. Disability Leave Bank for ACSEA Employees 
a. The Disability Leave Bank (heretofore referred to as the "Bank") is to 
be established for the purpose of providing income protection to eligible bargaining unit 
members who may experience extended personal illness or injury. The Bank shall be 
administered by the Executive Board of the Alden Central School Employees' 
Association. The ACSEA Panel will use the following criteria and guidelines to 
determine if an eligible unit member's application to the Bank appropriately meets these 
standards and therefore should be sent to the Joint Bank Committee for its approval. 
b. Criteria & Guidelines 
1. Employee must be a bargaining unit member holding a sick 
leave earning position and employed by the District for a minimum of twelve (12) 
months. 
2. Eligible members will contribute one day of sick leave to the 
Bank at the beginning of the fiscal year (July I ) ,  or the first day of eligibility. This pool of 
days will produce a sum of money from which approved draws from the Bank will be 
made. The total sum (value) of the Bank will be determined by adding the dollar value 
of each eligible member's contributed sick day. When the value of the Bank falls below 
$15,000, each employee will again be assessed one (1) day from their personal sick 
day accruals. 
3. Before an eligible employee may take advantage of the Bank, 
helshe must exhaust all available sick time and complete an additional twenty (20) 
consecutive workday waiting period. 
4. A member who is utilizing the Bank as of the expiration of 
this agreement shall continue to be governed by the rules in effect at the time of the 
approval of that employee's application to the Bank. 
5. Upon ratification of this agreement, the District shall contribute 
$25,000 to the Bank on a one time only basis. 
6. It is not the purpose of the Bank to allow employees to extend their 
period of employment immediately prior to their imminent retirement. 
7. A disabling injury or illness is one which results in a continuous 
absence or the reoccurrence of a continuing condition and where the employee is under 
the care of a physician. A physician's (or his or her designee's) statement as to the 
nature of the disability or illness and an estimate of the duration of the absence shall be 
submitted along with the application for the Bank. The District may request at District 
expense, an independent physician to examine an applicant to produce a medical report 
that will be used by the Joint Committee to render a decision to grant or deny the 
application. The employee shall execute any necessary release forms to allow the 
physician (or his or her designee) to provide hislher report to the Superintendent or 
hislher designee. Failure to provide the necessary release shall render the employee 
ineligible for participation in the Bank. 
8. Whenever possible, applications for use of the Bank will be 
submitted to the Joint Bank Committee at least thirty (30) calendar days prior to the 
anticipated need date. The Joint Bank Committee may approve an initial allocation from 
the bank of up to 45 days. The employee may request an extension of Disability Leave 
Bank time provided that any such request is supported by documentation from the 
employee's physician that is determined to be sufficient by the Joint Bank Committee. 
The total allocation from the Disability Leave Bank may not exceed one year. 
9. Ten (10) month employees are only eligible for time missed from 
September 1 to June 30. Twelve (12) month employees are eligible for a maximum of 
two forty-three (243) days. Paid Disability Leave Bank days may only be used for actual 
workdays when a sick day could be taken by an individual employee under Article XV of 
the contract. Disability Leave Bank days may not be used for paid holidays or vacation 
time. 
10. Donating days to the Bank will not in any way reflect upon the 
attendance section of an employee's work evaluations. 
11. Days deposited to the Bank are considered to be property of the 
Bank and are no longer the property of the individual depositing them. 
12. If a member does not have a sick leave day to contribute to the 
bank, hislher membership shall be suspended until such time that helshe has earned a 
sick leave day to contribute. 
13. Any employee drawing days from the Bank shall not be required to 
replace those days except as a regular member of the pool. 
c. The Joint Bank Committee shall: 
1. Review and determine action on applications for Bank usage based on 
the criteria and guidelines as adopted by the Joint Bank Committee. 
2. Modify or develop additional guidelines, rules, and definitions for the 
purpose of administering the Bank. 
3. Report alleged Disability Leave Bank abuses. The Joint Bank 
Committee shall report on all suspicions of Disability Leave Bank abuse to the 
Superintendent or hislher designee. In the event that an instance of abuse or 
wrongdoing is substantiated, the employee in question will be obliged to reimburse the 
District for all wages paid and costs of benefits received during the defined period of 
time of the Bank abuse. Payment of such restitution shall not prevent the District from 
initiating disciplinary action under the terms of the contract. 
4. Produce and post (in all District work sites) an annual report indicating 
the current status of the Bank. The report will indicate bank usage over the last twelve 
(12) month period (July 1st - June 30th). 
5. Consist of six (6) members. Three members shall be appointed by the 
Association President and shall be designated the "ACSEA Panel" referred to in Section 
12.A. The Superintendent shall appoint three (3) members from the Administration. 
ARTICLE XVI 
LEAVE FOR FAMILY DEATH 
Section 1. Upon the death of a husband, wife, child, grandparent, grandchild, 
mother, father, brother, sister, father-in-law, or mother-in-law, an employee shall be 
entitled to five (5) consecutive days leave and shall be reimbursed for such leave, 
exclusive of regularly scheduled days off. Such leave must be taken within ten (10) days 
of the date of death. Upon the death of a brother-in-law or sister-in-law, an employee 
shall be entitled to three (3) consecutive days leave and shall be reimbursed for such 
leave exclusive of regularly scheduled days off. 
Section 2. Such leave is to be over and above accrued sick leave. 
Section 3. For the purposes of this Article, parents and children shall be 
considered as those related by blood, marriage or legal determination. 
ARTICLE XVll 
COURT APPEARANCE AND JURY DUTY 
Section 1. Employees required to be absent from work because of jury duty, 
shall be granted their full pay for such absence. On days they are not required to report 
for such duty they shall work their regularly scheduled times. 
a. In the event an employee on the second shift is on jury duty, that 
employee shall not be required to report to work on the day(s) the employee actually 
reports for such duty. 
b. In the event an employee on the third shift is on jury duty, then that 
employee shall have the option of report to work on the evening after actually reporting 
for jury duty. Notice of such options shall be given to the Superintendent of Buildings 
and Grounds at least twelve (12) hours prior to such selection by the employee. In the 
event the employee chooses to work a full shift, that employee shall not be obligated to 
assign any jury duty paid to the District. Nothing herein shall prevent the District, 
however, from relieving that individual from his duties during the period the employee 
serves on jury duty. Under such circumstances, jury duty pay shall be assigned to the 
District pursuant to Section 2. 
Section 2. Jury duty pay, excluding travel allowance, shall be assigned to the 
District by the employee. 
ARTICLE XVlll 
HOLIDAYS 
Section 1. Employees will be entitled to the following holidays with full pay, if 
they occur during the term of employment, provided that the employee is employed on 
the last work day preceding the holiday or the first work day following the holiday: 
New Years Day 
Martin Luther King Day 
Patriots Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Eve Day 
Christmas Day 
Good Friday 
Veterans Day 
Selected Leave Day 
Section 2. If a holiday falls during a vacation period, such holiday shall be 
included as an additional vacation day at either the start or the end of the employees' 
vacation period. Whether such day is to be included at the beginning or the end of the 
vacation period is subject to the approval of the employee's supervisor. 
Section 3. In the event a substitute is employed continuously by the District 
regardless of job classification for a period of sixty (60) working days prior to a holiday 
and that substitute is employed on the last work day preceding the holiday or the first 
work day following the holiday, that substitute shall be entitled to holiday pay. 
a. In the event there is any break in the substitute's employment with the 
District, for any reason whatsoever, the sixty (60) days period shall recommence on the 
date the substitute recommences employment with the District. 
b. In the event a driver or attendant changes classifications during the sixty 
(60) working days yet remains continuously employed, all such time worked regardless 
of classification shall be used to compute the sixty (60) day period. 
ARTICLE XIX 
LONGEVITY 
Section 1. Longevity increments will be added to those employees' checks who 
qualify for same each pay period as in the past. The following employees will be eligible 
for Longevity payments as follows for the duration of their employment in the current 
position: 
Robert McCormick Head Custodian 
Robert Rimbeck Maintenance Crew Chief 
Gary Stablewski Maintenance Mechanic 
Paul Roll Senior Custodian 
Richard Rimbeck Senior Custodian 
Leo Wagner Custodian 
Richard Barberio Cleaner 
Karen Maxon 4-Hour Cleaner 
Janet Boatman Bus Driver 
Dennis Smith Bus Driver 
Joyce Ferger Bus Driver 
Section 2. Employees hired after. July 1, 1984 shall not be entitled to any 
longevity payments in any form whatsoever. 
Section 3. There shall be no increase in an individual's longevity payments 
after June 30,1993. 
ARTICLE XX 
MISCELLANEOUS 
Section 1. The District agrees to continue the present pension plan popularly 
referred to as "1160th Plan with service credited to 1938" (Sec. 75E), with credit for 
unused sick time up to a total of 165 days, and the pension to be computed from the 
highest three (3) years of service. 
Section 2. It is agreed that second and third shift workers will receive their pay 
checks on the day of their work shift preceding regular pay days. 
Section 3. The Association President will be granted time during the regular 
work day to process grievances and other'matters of interest to the District and 
Association, when other arrangements cannot be made to meet with Administration, 
etc., other than during regular working days, due to an emergency or schedule of the 
Administration, etc. 
Section 4. Each automotive mechanic and automotive mechanic crew chief 
shall be responsible for the care and maintenance of all hand tools supplied by the 
District for that employee. The District reserves the right to periodically inspect for lost 
or missing hand tools which shall be replaced by the employee at the replacement cost 
of each hand tool lost or missing, normal wear and tear excepted. All hand tools so 
replaced, must be of equal quality to those originally purchased by the District. All tools 
purchased by the District and all replacement hand tools shall be the sole property of 
the District. 
Section 5. Notifications for Civil Service positions shall be posted in each 
department if received by the District. 
Section 6. It is hereby recognized and understood by both parties that there is 
no set time for which an individual is entitled to workers' compensation leave. It is the 
desire of both parties that an employee will return to work as soon as possible upon the 
completion of their recovery process. It is also recognized and understood that any time 
an employee is absent from work, an undue strain may be placed upon all concerned 
and appropriate employment action may be taken by the District in order to preserve the 
rights and responsibilities of the parties, even if same results in the termination of 
employment. 
Section 7. The District shall compensate Association approved delegates to 
conferences and workshops up to six (6) man days per fiscal year for regularly 
scheduled hours, which may be used in halfday increments. 
ARTICLE XXI 
DISCIPLINE 
Section 1. Purpose: 
The purpose of this Article is to provide a prompt, equitable, and efficient 
procedure for the imposition of discipline. Both parties to this agreement recognize and 
understand the importance of corrective and progressive discipline. 
Section 2. Procedure: 
a. Should it become necessary to discipline an employee because of his 
conduct or a violation of any of the District's rules or terms of employment, the following 
procedure shall be followed: 
1. The employee's immediate supervisor shall orally discuss the 
violation with the employee and record such violation in the employee's personnel 
folder. 
a. The employee shall have an opportunity to briefly respond, in 
writing, to any such notation within five (5) working days after the warning is given. 
2. If within five (5) years after the first recorded violation the employee 
violates any provision of this agreement or any District rule, a written reprimand shall be 
placed in the employee's personnel folder with a copy to the employee. 
a. Within five (5) working days after the receipt of the reprimand, 
the employee may briefly respond, in writing, to the charges made. 
3. If within five (5) years after the date of the first written reprimand, the 
employee violates any provision of this agreement or any of the District's rules, he shall 
be subject to an immediate suspension, with pay, not to exceed five (5) working days. 
a. Within five (5) working days after the employee's return to work, 
the Superintendent's Designee, the employee, and an Association Representative shall 
meet to discuss the violation. 
b. A record of the disciplinary action shall be placed in the 
employee's personnel folder with a copy to the employee. 
c. Within five (5) working days after the meeting set forth above, 
the employee may respond, in writing, to the charges made. 
d. After the conclusion of the hearing, the Superintendent may 
suspend the employee, without pay, for a period not to exceed two (2) working days. 
4. If within five (5) years after the date of the first suspension, the 
employee violates any provision of this agreement or any District rule, he shall be 
subject to discharge or other disciplinary action. 
Section 3. Immediate Discipline and/or Discharge. 
a. Nothing in this Article shall be so construed as to prevent the Board and/or 
the Superintendent from discharging or disciplining any employee, after a hearing with 
due notice to the employee and the Association, for the following reasons: 
1. Drinking and/or possession of alcohol and/or any alcoholic beverage 
while on duty; 
2. Use of non-prescription drugs or narcotics which would otherwise be 
considered either a violation or crime of the Penal Law of the State of New York; 
3. Conviction of or pleading guilty to a crime, whether a misdemeanor or 
of a higher degree, involving moral turpitude; or 
4. Conviction of or pleading guilty to speeding in excess of ten (10) 
miles per hour over the speed limit, while on duty or in the scope and course of their 
employment; driving while intoxicated; driving while impaired; or reckless driving while 
on duty. 
5. Endangering the safety, health andlor welfare of any student, 
employee of the District, parent or member of the public who is present on District 
property or engaged in any manner whatsoever with a District event. 
6. Theft or misappropriation of District property or services. 
Section 4. 
a. Pending a hearing on the discharge or discipline, the employee shall be 
immediately suspended, without pay, for a period not to exceed twenty (20) working 
days. During the period of the suspension, the employee, an Association 
Representative, the School Business Administrator and the Superintendent shall meet 
to discuss and review the matter in order to determine whether further action should be 
recommended to the Board of Education. 
b. Upon the employee's receiving and completing an unpaid suspension, and 
in the event a hearing has not been held, the employee shall be put on a paid leave of 
absence or return to his or her regular paid position at the option of the District. 
c. A hearing shall be held before the Board within twenty (20) calendar days 
after the first date of the suspension or at the first available Board meeting, whichever is 
longer. Nothing herein however, shall prevent either party from obtaining a one time 
written extension of no more than ten (1 0) business days for the purpose of 
investigation and preparation of written charges. 
d. The Board must render a decision within thirty (30) calendar days from the 
date of the hearing. 
Section 5. Unless the employee has the prior written approval of the District, in 
the event an employee engages in any other form of similar work or employment while 
on a medical leave, disability leave or worker compensation leave from the District, the 
employee shall be subject to immediate discharge. 
Section 6: In the event a disciplinary situation should arise which involves two 
or more employees covered by this Collective Bargaining Agreement, each employee 
may have a separate and distinct representative to assist them. Such representatives 
may be either a building representative or another representative of the Association. 
a. In the event the District determines that it is in the best interests of all 
parties, there may be a joint meeting with the respective representatives and a District 
representative. 
Section 7: In the event the employee and/or the association is represented by 
counsel and/or a labor relations specialist, local representation shall be limited to the 
association president or the association grievance chair. No other district employee 
shall be permitted to be present who is not a witness to any of the proceedings. 
Furthermore, when such employee is a witness, such employee shall be present only 
during such time as is reasonably necessary for the purpose of questioning during such 
proceeding. 
ARTICLE XXll 
GRIEVANCE PROCEDURE 
Section 1. Definitions: 
a. A grievance is a tenable claim that a specific provision of this Agreement 
has been violated. Other disputes which do not involve a tenable claim that a specific 
provision of this agreement has been violated, including but not limited to all matters as 
to which other means of resolution are provided for or foreclosed by this Agreement, or 
by statute or administrative procedures applicable to the District, shall not be considered 
grievances. 
Section 2. General Provisions: 
a. All grievances shall include the name and position of the aggrieved party, 
the provisions involved in the grievance, the time when and the place where the alleged 
events or conditions constituting the grievance existed, the identity of the party 
responsible for causing the event or conditions, if known to the aggrieved party, and a 
general statement of the nature of the grievance and the redress sought by the 
aggrieved party. 
b. Except for informal grievance answers, all grievance answers shall be in 
writing at each step of the grievance procedure, and shall state the reasons therefore. 
Each grievance answer shall be promptly transmitted to the employee and the 
Association. 
c. If the grievance affects a group of employees, it may be submitted by the 
Association directly at Step 2 on behalf of the original aggrieved employees. 
d. The preparation and processing of grievances may be conducted during 
the hours of employment. All reasonable effort shall be made to avoid interruption of 
the normal work schedule, but in no event shall such preparation and processing 
interfere with an employee's completing his assigned or usual tasks. 
e. The parties to this Agreement agree to facilitate any investigation which 
may be required and to make available any and all material and relevant documents, 
communications, and records concerning the grievance. 
f. No interference, coercion, restraint, discrimination, or reprisal of any kind 
will be taken by the District, any member of the Administration, or by a union official, 
representative, or member, against the aggrieved party, any party in interest, any 
representative, any member of the grievance committee, or other participant in the 
grievance procedure or any other person, by reason of such grievance or participation 
therein. 
g. If any employee or the Association files a grievance, the action of the 
District or its agents which was complained of in the grievance may not be made the 
subject of a proceeding before any other tribunal (i.e., legislative, judicial, or 
executive/administrative). 
h. It is hereby agreed between the parties that the grievance procedure shall 
be the sole and exclusive remedy of the parties in the event that it is claimed that a 
specific provision of the Agreement has been violated. 
Section 3. Time Limits: 
a. All grievances shall be processed as rapidly as possible and every effort 
will be made by all parties to expedite the process. Time limits specified for either party 
may be extended only by mutual agreement. 
b. No written grievance will be entertained and such grievance will be 
deemed waived unless a written grievance is presented at the first available step within 
thirty (30) calendar days after the employee knew or should have known of the act or 
condition on which a grievance is based. 
Section 4. Procedure: 
a. Step 1 - Supervisor: 
1. If the grievance is not resolved informally, it shall be reduced to 
writing and presented to the Supervisor. Within two (2) school days after the written 
grievance is presented to him, the supervisor, without any further consultation with the 
aggrieved party or any party in interest, shall present his written answer to the employee 
and the Association. 
b. Step 2 - School Business Administrator: 
1. A written notice of appeal from the Step 1 answer may be filed with 
the School Business Administrator by the Association or employee not later than five (5) 
school days after the employee has received the written Step 1 answer. Copies of the 
written Step 1 answer shall be submitted with the appeal. 
2. Within five (5) school days after receipt of the notice of appeal, the 
School Business Administrator may hold a hearing with the employee, the Association, 
and all other parties in interest. This hearing shall be held at a time mutually acceptable 
to all parties. 
3. The School Business Administrator shall provide his written 
grievance answer to the employee and the Association within three (3) school days after 
the conclusion of the hearing, or within five (5) school days after receipt of the appeal if 
no hearing is held. 
c. Step 3 - Superintendent of Schools: 
1. A written notice of appeal from the Step 2 answer may be filed with 
the Superintendent of Schools by the Association or employee not later than five (5) 
school days after the employee has received the written Step 2 answer. Copies of all 
documents shall be submitted with the appeal notice. 
2. Within five (5) school days after receipt of the notice of appeal, the 
Superintendent of Schools may hold a hearing with the employee, the Association, and 
all other parties in interest. This hearing shall be held at a time mutually acceptable to 
all parties. 
3. The Superintendent shall provide his written grievance answer to the 
employee and the Association within three (3) school days after the conclusion of the 
hearing, or within five (5) school days after receipt of the appeal if no hearing is held. 
d. Step 4 - Board of Education: 
1. A written notice of appeal from the Step 3 answer may be filed with 
the Board of Education by the Association or the employee not later than five (5) school 
days after receipt of the written Step 3 answer, or within five (5) school days after the 
Superintendent was required to respond. Copies of all documents shall be submitted 
with the notice of appeal. 
2. After receipt of the notice of appeal, the Board of Education, or 
committee thereof, shall hold a hearing with the employee, the Association, and all other 
parties in interest, at the beginning of the next regularly scheduled Board meeting. The 
notice of appeal must be filed at least three (3) school days prior to such meeting or the 
appeal shall be held over to the next Board meeting. Within five (5) school days after 
the conclusion of the hearing, the Board shall provide its written grievance answer to the 
employee and the Association. 
e. Step 5 - Arbitration: 
1. Conditions precedent for relief: 
a. The filing by the Association, within the time limited herein, of a 
notice of intention to arbitrate, shall be a condition precedent to the right to appeal to 
arbitration as hereinafter provided. 
b. Copies of all relevant documents shall be filed together with the 
notice of intention to arbitrate. 
c. A notice of appeal seeking arbitration must be filed not later 
than five (5) school days of the date of the Board's written Step 4 answer. 
2. The Association or District may appeal any grievance as defined in 
Section 1 (a) to final, binding arbitration in accordance with the procedures hereinafter 
prescribed if it is not satisfied with the decision at Step 4; provided, however, that other 
matters as to which other means of resolution are provided for or foreclosed by this 
Agreement or by law, shall not be appealed to arbitration. 
3. A transcript or tape recording of an arbitration hearing may be kept at 
the request of either party. The party making the request shall be responsible for any 
costs, unless copies are requested by both parties, and then the cost shall be shared 
equally. Each party shall bear the cost of preparing and presenting its own case. 
4. The time limits contained herein may be extended only upon the 
written, mutual consent of the parties. 
5.  In deciding the case, the arbitrator shall render a written award and a 
reasonably concise opinion, and shall not submit observations or declarations of opinion 
which are not essential in reaching the decision. 
6. No decision or settlement of a grievance at any stage of the 
grievance procedure, including the arbitration stage, shall constitute a precedent, unless 
a specific agreement to that effect is made by the Superintendent and the Association. 
7. The arbitrator's decision and award shall be issued within thirty (30) 
calendar days after the hearing is closed by the arbitrator. 
8. This Agreement constitutes the entire agreement of the parties. The 
arbitrator shall limit his decision strictly to the interpretation or application of the express 
provision(s) of the Agreement submitted to him, and he shall be without power or 
authority to make any decision or award: 
a. Adding to, subtracting from, contrary to, or inconsistent with, or 
modifying or varying in any way, the terms of this Agreement; 
b. Involving discretionary matters under the provisions of this 
Agreement; 
c. Interfering with, modifying and/or overriding any regulation 
having the force and effect of law, or any applicable law; 
d. Any award granted shall be limited to the reimbursement of the 
employee's regular wages which were lost, if applicable, and the recoupment of any 
time-related benefits as outlined in this Agreement which would have accrued; 
e. Ordering any relief whatever, if the award is made after the time 
limit described herein. 
9. Unless otherwise agreed in writing, each contract grievance must be 
appealed to arbitration in a separate arbitration proceeding. 
10. Either party may appeal a grievance to arbitration by sending a letter 
to the American Arbitration Association ( A M )  which specifically identifies the contract 
grievance to be arbitrated and the section of the contract allegedly violated. AAA 
procedures shall be followed where not inconsistent with the provisions of this 
Agreement or this Article. 
11. The arbitration proceeding shall be covered by the Voluntary Labor 
Arbitration rules of the AAA to the extent that such rules do not conflict with this 
Agreement. 
12. The fees and expenses of the arbitrator shall be shared equally by 
the parties. 
1 3. In the event the employee and/or the association is represented by 
counsel and/or a labor relations specialist, local representation shall be limited to the 
association president or the association grievance chair. No other district employee 
shall be permitted to be present who is not a witness to any of the proceedings. 
Furthermore, when such employee is a witness, such employee shall be present only 
during such time as it is reasonably necessary for the purpose of questioning during 
such proceeding. 
ARTICLE XXlll 
ENTIRE AGREEMENT 
This Agreement constitutes the full and complete agreement of the parties and 
may be altered, changed, added to, deleted from, or modified only through the voluntary 
mutual consent of the parties in a written, signed amendment to this Agreement. The 
Association agrees that all negotiable items have been discussed during the 
negotiations leading to this Agreement, and agrees that negotiations will not have to be 
re-opened on any item, whether contained in this Agreement or not, nor will negotiations 
be opened on the impact of any permissible management action, during the life of this 
Agreement. The operating of schools and the direction of staff are left exclusively with 
the School Administration and the Board of Education. 
ARTICLE XXlV 
MANAGEMENT RIGHTS 
Except as otherwise limited by the express provisions of this Agreement, the 
District reserves the right to unilaterally determine the standards of service to be offered 
by it; to set the standards of selection for employment; to direct and assign its 
employees and to regulate work schedules, even if it thereby increases hours, provided 
that such increases shall not exceed one (1) hour per day per employee; to take 
disciplinary action; to relieve its employees from duty because of lack of work or for 
other legitimate reasons; to maintain the efficiency of governmental operations; to 
determine the methods, means, and personnel by which its operations are to be 
conducted; to determine the content of job classifications; to allocate positions to pay 
grades; to take all necessary actions to carry out its mission in emergencies and at 
other times; and to exercise complete control and direction over its organization and the 
facilities, methods, means, and technology of performing its work. 
ARTICLE XXV 
PAST PRACTICES 
It is hereby recognized and understood by the parties that this Agreement 
constitutes the full and complete agreement and that no past practices shall survive the 
signing of this contract. Past practices shall not be used for the purposes of arbitration, 
nor as precedent in any judicial, legislative, or executive/administrative proceedings. 
ARTICLE XXVl 
USE OF SCHOOL FACILITIES 
Section 1. The school facilities may be made available for regular or special 
Association meetings and committee meetings outside of school hours, provided the 
building is already open and/or custodial help is present to secure the building after the 
meeting, with no overtime charges to the District. Requests for same must be 
submitted a reasonable amount of time ahead of the desired date of use for the 
purposes of review and approval by the Administration. 
Section 2. Bulletin Board space will be provided and designated for Association 
use for the posting of notice of meetings, job openings, and other Association 
information. A glass door cabinet with a lock may be installed in each building to be 
operated by the Association for Association business. A key shall be provided to the 
Superintendent or hidher designee. The location of the cabinet in each building shall 
be determined by the School Business Official in consultation with the Association 
president. The ACSEA shall be responsible for the costs of acquisition, installation and 
maintenance of the cabinets. 
Section 3. When not otherwise being used by students or District personnel, 
authorized members of the ACSEA may use specified school equipment for official 
union business. Such list of members and equipment shall be mutually agreed upon 
between the parties for each instance of use. 
ARTICLE XXVll 
INSURANCE 
Section 1. The District shall provide basic health insurance coverage for all 
regular employees pursuant to the schedule attached as Exhibit C. 
It shall be the obligation of employees to make all additional payments above 
and beyond the amount set forth for the insurance to the insurance company through 
payroll. In order to participate in any health insurance plan, regular employees entitled 
to insurance must contribute all additional monies. The annual rate determination for 
the purpose of the employee contribution shall be based upon December 1 insurance 
premiums each year. The District agrees that it shall not unilaterally change the 
insurance product offered to the employees as referenced in the attached memorandum 
of understanding. In the event that changes occur as a result of the actions of the 
insurance company, the District will notify the Association president of such changes as 
soon as possible and the parties will negotiate the impact of such changes. The District 
shall not, however, be responsible for changes in health insurance products offered by 
any insurance company. 
Hours Single Coverage Family Coverage 
**An employee with less than six (6) years of service may participate in the 
health insurance program at no cost to the District. 
Section 2. Unspent funds, if any, under Article XXVII, Section 1 shall be 
added into the employee's individual Domp fund. 
Section 3. When both husband and wife are employees of the District and 
eligible for insurance, they will be granted one (1) family (if there are eligible 
dependents) or two (2) single (if there are no eligible dependents) coverages at the 
option of the District. In such cases, all increases in the premium will be absorbed by 
the District. 
Section 4. The District shall provide for all employees entitled to insurance 
as outlined above, the opportunity to acquire a psychiatric care coverage plan at no cost 
to the District. 
Section 5. The District shall provide for all employees who have retired 
from the District, the opportunity to continue to participate in the insurance plans as 
outlined above. Such retired employees shall pay their own premiums. 
Section 6. The employee's payments, if any, for health insurance will be 
made by payroll deduction. 
Section 7. Payments for health insurance shall be made effective 
September 1 and ending on August 31. 
Section 8. For the 2005-06, 2006-07, 2007-08 and 2008-09 fiscal years, 
the District shall create for all employees dental/optical/ prescription/medical fund (the 
"DOMP Fund" hereafter) to be administered by the Association. 
Section 9. Upon the employee's cessation of the employment relationship 
with the District, such funds shall revert to the District. 
Section 10. This fund shall be used to cover dental, medical, prescription or 
optical expenses incurred by participants and their dependents. 
Section 11. In order to utilize the fund, an employee must present a valid 
receipt for dental, medical, optical or prescription payments from a licensed dental, 
medical or optical practitioner. 
Section 12. Such funds shall be administered by the Association pursuant to 
guidelines jointly developed with the District. The District shall make a payment of the 
amount of the DOMP Fund to the Association. The District will be allowed to review the 
Association's business records to ensure that the public monies contributed to the 
benefit trust have been expended in a manner consistent with the stated purpose of the 
benefit trust fund. 
Section 13. The Association shall provide an annual accounting of all DOMP 
funds expended to the District. 
Section 14. In the event an employee has any other form of prescription, 
optical, dental or major medical coverage, such employee shall be reimbursed only for 
those amounts not otherwise covered under such plan. An employee must apply for 
coverage under such plan prior to seeking reimbursement under this fund. Evidence of 
all such direct payments by the employee must be presented at the time reimbursement 
is sought. 
Section 15. 
Hours Sinqle Coverage Familv Coverage 
The Domp Fund shall be available to all eligible employees regardless of Health 
Insurance Buyout. 
**Eligible employees must have at least six (6) years of service with the District in 
order to participate. 
Section 16. Any unused funds shall remain in the employee's account for 
succeeding years. 
Section 17. Relief or substitute personnel shall not be allowed to participate in 
any form of this Article (healthIDomp). 
Section 18. In the event an employee does not wish to participate in any form of 
coverage under this Article, and that employee is eligible for coverage, the employee 
shall then be entitled to the following amount which shall be added to the employee's 
last pay check at the end of the fiscal year. In order to be eligible for this payment, no 
portion whatsoever of the health program may be used by the employee for the entire 
fiscal year. In the event both the husband and wife are available for any form of health 
coverage in the District, whether or not a member of this bargaining unit, there shall be 
no duplication of this payment or any other payment. 
Hours (average over year) Single Coverage Familv Coverage 
*Eligible employees must have at least six (6) years of service with the District in 
order to participate. 
ARTICLE XXVlll 
LEAVE OF ABSENCE 
Section 1. Application for leave without pay, for any reason other than that 
specified in Section 2, below, shall be filed in writing by the employee with the 
supervisor no later than sixty (60) days prior to the effective date of his request, unless 
an emergency situation arises, and then the request must be made as soon as the 
employee learns of the emergency. Such application shall state the reasons for the 
requested leave, the duration thereof, and, if an emergency, the nature of the 
emergency which precluded notice at an earlier date. The supervisor shall review the 
leave request and shall recommend to the Superintendent or hidher designee that the 
request be either approved or denied. The application shall be granted only if final 
approval is granted by the Board of Education. If the employee wishes to return after 
the termination date of the leave, or at any time during the period of leave, he will be 
permitted to return as nearly as practicable to the same job. 
a. No request for a leave shall exceed six (6) months in duration, unless 
otherwise permitted by the Board of Education. 
b. In the event that an extension of the period of leave is sought, such must 
be presented to the Board of Education no later than thirty (30) days prior to the 
expiration date of the original leave. 
c. The Board may review the request for leave at the end of six (6) months or 
the termination date of the original request, whichever comes first, and periodically 
thereafter to determine if a continued leave of absence is justified. 
d. If a request is made under subsection (b), the leave of absence will be 
automatically extended until such time as the Board reaches a decision. Upon reaching 
a decision, the Board shall notify the employee, in writing, whether an extension has 
been granted and if so, its duration. In the event that an extension is denied, the Board 
shall immediately notify the employee, in writing, who then has five (5) working days 
from the date of the letter to either return to work or be terminated without further notice 
or a hearing. 
Section 2. Leave Because of Extended Illness - When an employee has 
exhausted all of his sick leave credits and is still incapacitated and unable to perform 
the duties of his position, or if the attending physician has recommended a period of rest 
and convalescence, the Board may grant a leave of absence without pay for a period 
not to exceed six (6) months. This may be extended by the Board upon review. 
a. In the event that a request for a leave because of extended illness is 
made, the Board may require proof of the illness or incapacitation from a physician of its 
choice. 
1. If a request for an extension is timely submitted by the employee, 
the sick leave shall automatically be extended pending the review and decision of the 
Board. As a part of its review, the Board may require proof of incapacitation from a 
physician of its choice. 
2. The District shall bear the cost of any physical exam it requests. 
3. If the employee cancels the examination, fails to show, or so 
disrupts the examination as to even partially negate its effectiveness or usefulness, or 
otherwise impedes the taking of the examination, the Board may: 
a. Demand another physical examination at the employee's 
expense; or 
b. Deny the request for the extension; or 
c. Deny the request for the leave. 
b. The District shall notify the employee, by letter, ten (10) days prior to the 
exhaustion of his sick leave credits that unless an application is made, by the employee 
or a member of the employee's immediate family, in writing, to the Board to extend the 
period of the leave, within five (5) days after the date of the letter, the employee shall 
report to work or be terminated without further notice or a hearing. 
1. The District shall bear the cost of any physical exam it requests. 
2. If the employee cancels the examination, fails to show, or so 
disrupts the examination as to even partially negate its effectiveness or usefulness, or 
otherwise impedes the taking of the examination, the Board may: 
a. Demand another physical examination at the employee's 
expense; or 
b. Deny the request for an extension; or 
c. Deny the request for the leave. 
Section 3. Seniority and benefits shall not accrue during any unpaid leave of 
absence, except where otherwise provided for by law. 
Section 4. In the event that a member of the bargaining unit is granted a leave 
of absence or is on an extended illness, the District shall hire individuals, or assign 
employees, as substitutes for the period of the leave or extended illness. 
Section 5. Any request for unpaid leave may be recommended by the 
Superintendent of Buildings and Grounds or Transportation Supervisor to the 
Superintendent of Schools or his designee. 
Section 6. For unpaid leave in excess of ninety (90) calendar days, personal 
leave, vacation, sick leave, bereavement leave, court leave and holidays shall not 
accrue during said leave of absence, including, but not limited to, workers' 
compensation leave. 
a. In the event such leave shall exceed ninety (90) calendar days, the 
employee shall be entitled to a prorated distribution of the annual allotment for the 
period of time the employee has returned to work, provided such return is in excess of 
twenty (20) working days. 
b. In the event an employee has accrued vacation time prior to the 
commencement of any form of leave and the employee returns to work prior to the 
completion of the fiscal year, the employee may receive either payment for unused 
vacation leave or the actual vacation leave. Such determination shall be made upon the 
mutual agreement of the parties. In the event a payment is to be made by the District, 
same shall be made in the first check after the close of the fiscal year. 
ARTICLE XXlX 
SALARY & WAGES 
Section 1. In the event that any employee leaves the District, for whatever 
reason, the unspent funds for that employee's salary ("rollover") shall revert and inure to 
the benefit of the District. 
Section 2. Regular employees who are promoted to a higher job classification 
shall earn either the starting rate of that position or their current salary plus an additional 
2%, whichever is higher. 
Section 3. All ten (10) month employees shall be given the option of being 
paid on either a ten (10) month or twelve (12) month basis provided such employee 
notifies the District, in writing, of such intention by no later than the first day of March 
preceding the fiscal year such option is scheduled to commence. 
Section 4. Except in instances of disciplinary action, in the event of moving to 
a lower job classification, an employee's new wage rate shall reflect his years of service 
to the District. 
Section 5. Full-time, night shift employees shall be paid a five percent (5%) 
shift differential. 
Section 6. Except where otherwise provided in Section 8.b.1, employees shall 
receive wage rate adjustments effective as of July 1 of each year. 
Section 7. An employee shall not receive an increase in wage if the employee 
is on workers' compensation leave or unpaid leave of absence, and such leave is in 
excess of one hundred eighty (180) calendar days within any three hundred sixty-five 
(365) day period, with same to commence on the first day of the leave, or fifty percent 
(50%) of the employee's work days, whichever is less, on July 15th of each for twelve 
(12) month employees, August 15th for eleven (1 1) month employees, September 15th 
for ten (10) month employees and October 15th for bus drivers and bus attendants. 
Section 8: For the 2005-2006 fiscal year, all salaries of employees not 
otherwise referred to elsewhere in this section, who commence their first day of work 
with the District prior to June 30, 2005, shall be increased by 4%. 
For the 2006-2007 fiscal year, the salaries of all employees not otherwise 
referred to elsewhere in this section, who commence their first day of work with the 
District prior to June 30, 2006, shall be increased by 4%. 
For the 2007-2008 fiscal year, the salaries of all employees not otherwise 
referred to elsewhere in this section, who commence their first day of work with the 
District prior to June 30, 2007, shall be increased by 3.75%. 
For the 2008-2009 fiscal year, the salaries of all employees not otherwise 
referred to elsewhere in this section, who commence their first day of work with the 
District prior to June 30, 2008, shall be increased by 3.50%. 
Section 8.a. Substitute employees shall receive the rates set forth in Exhibit A 
during the life of this agreement. 
Section 8.b. All regular employees hired on or after July 1, 2005, shall receive 
the starting rates as set forth in Exhibit B. 
Section 8.b.l. After their first six (6) months of employment with the District, 
such employee shall receive an annual increase, and then thereafter, an annual 
increase effective July 1 of each fiscal year. 
Section 8.c. Payment for all field trips and sports trips for all regular drivers and 
attendants shall be at the rate set forth on the attached Hiring Rate chart in Exhibit B. 
Substitutes shall be paid the substitute rate as a bus driver andlor attendant for all field 
trips and sports trips as set forth in Exhibit A. 
Section 8.d. Substitutes who have been continuously employed by the District 
for a period of two years and at least an average of one hundred (100) hours per year 
who obtain a regular position in the same job classification shall be paid either the 
starting rate of the position or their current salary if in the same job classification, 
whichever is higher. 
Section 8.e. No new regular employees hired after July 1, 2001, shall earn more 
than a regular employee in the same job classification hired before June 30, 2001. 
ARTICLE XXX 
SUPERINTENDENT'S DAY 
Section 1. On the occasion that school is closed for Superintendent's Day, the 
work day for all full-time employees within the bargaining unit shall be seven (7) hours, 
exclusive of an uninterrupted, duty-free, unpaid lunch period of thirty (30) minutes, if 
Superintendent's Day is conducted outside the District. On such day, the work day for 
all part-time employees within the Buildings and Grounds Department shall be three and 
one-half (3 112) hours, if the Superintendent's Day is conducted outside the District. 
Section 2. In the event Superintendent's Day is conducted within the District, 
all employees shall work their regular hours. 
Section 3. In the alternative, the District may provide a one-half (112) day 
conference during the school year, without a loss of pay for the full-time members of the 
bargaining unit. The District shall make every effort to schedule the conference day for 
the afternoon and to coincide with Superintendent's Day. Any eligible employee 
attending the conference shall not lose their one-half (112) hour unpaid period for lunch. 
This section shall not apply to hourly employees. 
ARTICLE XXXl 
CLEANING SERVICE 
Section 1. The District shall provide for all mechanics in the garage, 
employees within the maintenance department and a laborer in the Transportation 
Department and Maintenance Department, uniforms with a cleaning service. 
The District shall provide uniforms for all permanent custodians and cleaners without a 
cleaning service. This will be done on an employee optional basis. Employees who 
request uniforms will be required to wear them. All requests for uniform and 
replacement uniforms are to be made to the Superintendent of Buildings and Grounds. 
Section 2. The District shall supply up to the sum of ninety dollars ($90.00) per 
year for safety shoes for all mechanics and laborers in the Transportation Department, 
Maintenance Department, and for all custodians and cleaners. This will be done on an 
employee optional basis. Employees who request safety shoes will be required to wear 
them. All requests for safety shoes are to made to the Superintendent of Buildings and 
Grounds or Transportation Supervisor. 
ARTICLE XXXll 
WAIVER OF BENEFITS 
Section 1. It is hereby expressly understood by all the parties that both a 
progressive discipline procedure and contractual grievance procedure ending in binding 
arbitration have been created. The purpose of the existence of these clauses is to 
, protect the rights and define the responsibilities of both parties to this Agreement. In 
this regard, it is the express desire of both parties that matters be handled in 
accordance with the provisions set forth in Article XXI and XXll and not in any judicial 
proceeding. Both signatories to this Agreement realize that the most cost effective and 
preferable method of resolving disputes pursuant to the terms and conditions of 
employment is through the voluntary dispute resolution mechanism set forth herein. 
Both sides also recognize that each signatory to this Agreement has waived various 
rights that it might otherwise have had, either individually or collectively, in the interest 
of efficient and effective operations. In consideration for the District agreeing to such 
limitations of it's management prerogative as set forth in this Agreement, the 
Association and all of it's members hereby waive any rights they may have had to use of 
Civil Service Law 575 and 76. 
Section 2. In the event any member of the Association violates this provision 
and initiates any form of action in any tribunal (e.g. Judicial, Administrative or 
Legislative) outside of this grievance procedure, other than to enforce the terms of an 
arbitration pursuant to this procedure, then that employee shall reimburse the District for 
all cost, including reasonable attorney's fees, expended by the District in the defense of 
that claim in the event the employee's claim is not sustained or upheld by the tribunal. 
This section shall not apply in the event both the Association, for breach of the duty of 
fair representation, and the District are joined as parties by the employee in the initial 
claim and/or filing. 
Section 3. In the event the District fails to make any payment or award any 
benefit under this Collective Bargaining Agreement and the Association or employee 
fails to request same within thirty (30) calendar days after the date the payment or 
award should have been made, then the employee and the Association hereby waive 
any claim for such loss in the future. 
ARTICLE XXXlll 
LABOR-MANAGEMENT COMMITTEE 
Section 1: There shall be a Labor-Management Committee to discuss issues 
that are of mutual concerns to both parties. Each party shall appoint at least two (2) 
members to serve on the committee. 
Section 2: The committee shall meet on a regular basis at a mutually agreed 
upon time and location. 
Section 3: The parties shall also meet within seven (7) work days upon written 
request of either party. 
This Collective Bargaining Agreement is to run from July 1, 2005 to June 30,2009 
Association President: Date signed: 
Superintendent of Schools: Date signed: 
Date adopted by Board of Education: 
Memorandum of Agreement Concerning Transportation Department Run Bidding 
The Alden Central School District ("District", hereafter), by its Superintendent of Schools 
("Superintendent", hereafter), and the Alden Central School Employees Association 
("Association", hereafter) by its President, each for good and valuable consideration, 
hereby agree as follows: 
The District and the Association mutually commit to study the current bidding 
system. 
Within one (1) month of the ratification of the newly negotiated CBA, a committee 
will be established to begin the study as highlighted in item # l .  
The committee will consist of three (3) members appointed by the Superintendent 
and three (3) members appointed by the Association President. 
The committee shall establish mutually agreeable meeting dates and times which 
may include identified times during a regular school day. Committee members 
shall be generally available to meet between 9AM and 1 PM on days when school 
is in session. 
The committee will be obligated to conduct a full assessment of the current 
bidding system. The assessment will, at minimum, include discussions related to 
the benefits, drawbacks, and impact on students/families and implications on 
current provisions of the collective bargaining agreement. 
Upon completion of this assessment, the committee may present 
recommendations for modifying the current bidding system to both the Board of 
Education and to the membership of the Association. 
If the proposed modifications are mutually agreed to by both the District and the 
Association, those changes will be put into effect as soon as is practicable. 
In witness whereof, the parties have executed this Memorandum of Agreement 
the 13 A day of , 2006 
For the District For the Association 
EXHIBIT A 
Substitute Rates 
Employees Hired After July 1,2001 
Senior Custodian 1 $9.75 
Job Title 
Head Custodian 
Custodian I $9.75 
2005-09 
$9.75 
Cleaner*" 
4-Hour Cleaner ** 
Watch Attendant 
Watch AttendantICleaner 
Maintenance Crew Chief 
Maintenance Mechanic 
Grounds worker I $9.75 
Laborer I $9.75 
Messenger 
Auto Mechanic 
Auto Mechanic Crew Chief 
Head Bus Driver 
Bus Driver 1 Field & Sport Trips 
Bus Attendant1 Field & Sport Trips I $11.50 
**  Note: Substitute Cleaners hired prior to 7/01/2001 will be paid the current rate of 
$1 1.91/Hour for the life of this agreement. 
EXHIBIT B 
HIRING RATES 
Job Title 1 2005-06 1 2006-07 ( 2007-08 ( 2008-09 
Head Custodian 1 $14.63 1 $14.92 1 $15.22 1 $15.52 
- - - 
Senior Custodian 
Custodian 
Cleaner 
4-Hour Cleaner 
Grounds worker 1 $12.70 1 $12.95 1 $13.21 1 $13.47 
$1 4.35 
$12.70 
$9.93 
Watch Attendant 
Watch AttendantICleaner 
Maintenance Crew Chief 
Maintenance Mechanic 
$9.93 
Messenger I $11.04 1 $11.26 1 $11.48 1 $11.71 
$14.64 
$12.95 
$10.13 
$8.83 
$9.93 
$14.90 
$14.35 
Laborer 
Auto Mechanic 1 $14063 1 $14.92 1 $15.22 1 $15.52 
$10.13 
Auto Mechanic Crew Chief I $15.18 1 $15.48 1 $15.79 1 $16.11 
$14.93 
$13.21 
$10.34 
$9.01 
$10.13 
$15.20 
$1 4.64 
$1 1.04 
Head Bus Driver 1 $14.90 1 $15.20 1 $15.50 / $15.81 
$15.23 
$13.48 
$10.54 
$10.34 $10.54 
$9.19 
$10.34 
$15.50 
$1 4.93 
$11.26 
$9.37 
$10.54 
$15.81 
$15.23 
Bus Driver I Field & Sport 
Trips 
Bus Attendantmield & Sport 
Trips 
$11.48 $11.71 
$13.80 
$1 1.59 
$14.08 
$1 1.82 
$14.36 
$12.06 
$1 4.65 
$12.30 
EXHIBIT C 
Attached as Exhibit C is a Summary of Current Benefits for the POS 203 Health 
Insurance Plan. The benefits described in the summary shall not be considered 
as part of the Collective Bargaining Agreement; however, in the event that the 
Insurer unilaterally modifies the benefits provided, the District will notify the 
Association President and will provide individual written notice to each Association 
member having health insurance coverage. 
Alden Central School District 
Summary of Benefits 
Traditional Blue 
POS 203 
In-Network Out of Network 
Copay (Deductible applies) 
1 Medical Services 
Office visits ($0 copay for dependents under age 19) $10 20% 
Routine physicals $10 Not Covered 
Well child visits and immunizations (up to age 19) Covered in Full 20% 
Diagnostic x-rays Covered in Full 20% 
Laboratory testing Covered in Full 20% 
Chiropractic care $10 20% 
MRI Covered in Full 20% 
Specialized visits (no referrals required) $10 20% I Women's Services I 
Maternity care (prenatal & post-natal care) Covered in full after 20% 
initial copay 
Gynecological office visits $10 20% 
Mammograms Covered in Full 20% 
Routine pap smears Covered in Full 20% 
Hospital Care 
Impatient stay - semi private room Covered in Full 20% 
Outpatient surgery facility $10 20% 
Chemotherapy, radiation therapy, inhalation therapy $10 20% 
Cardiac rehabilitation (24 visits per year) $10 20% 
Occupational, speech, physical therapy, (30 aggregate visits) $10 20% 
Emergency room visit (waived if admitted to hospital) $50 $50 
Emergency ambulance (medically necessary) $50 $50 
I Mental Health Care 
Impatient (30 days per member per year) Covered in Full 20% 
outpatient (20 visits per member year) 50% for visits 1-20 50% I Substance Abuse Treatment I 
Impatient detoxification (30 days detox, no rehab) Covered in Full 20% 
Outpatient (60 visits per member per calendar year $10 20% 
I Other Services 
Diabetic supplies and equipment $10 20% 
Durable medical equipment (no limit) 20% copay 
Home health care (In-network unlimited visits, Out of network 365 $10 
visits) 
Hospice (2 10 days) Covered in Full 20% 
Prosthetic devices 20% copay Not covered 
Skilled nursing facility non-custodial(50 days) Covered in Full 20% 
Prescription drugs ($0 copay for generic contraceptive drugs) $5/$15/$35 Not covered I Vision Care 
Routine vision exam per year. $10 $30 allowance 
(Lenses and h m e s  or contacts included) 
Dependent Coverage 
DependenVStudent coverage to age 23/23 23/23 
1 Out of Network 
- -  - 
Deductible 
Coinsurance 
Out-of-pocket maximum 
Annual maximum 
Lifetime maximum 
N/A $250/$500 
N/A 20% 
N/A %2,000/$4,000 
N/A None 
N/A None 
This is a summary of covered benefits and exclusions and is not intended as an actual contract. Copay, deductible and prescription plan variations 
may occur. Please check with your employer. 
Memorandum of Agreement Concerning Evaluation 
The Alden Central School District ("District," hereafter), by its Superintendent of 
Schools ("Superintendent," hereafter) and the Alden Central School Employees 
Association ("Association," hereafter), by its President, each for good and valuable 
consideration, hereby agree as follows: 
The District has determined to conduct annual performance evaluations of members 
of the support staff including members of the Association. Additional evaluations will 
be conducted for probationary employees and those employees who have areas in 
need of improvement. The parties have agreed on certain procedures to be followed 
in the pilot evaluation process and desire to confirm those procedures in this 
memorandum of agreement. 
This agreement is not intended to constitute a waiver in the authority of the District to 
determine the standards or criteria for evaluations or to decide which supervisory 
employees shall conduct the evaluations. 
The evaluation form identifies ten (10) criteria upon which each employee will be 
evaluated that have been established by the Superintendent and sanctioned by the 
Board. 
The evaluation form identifies five (5) factors for each criterion for the evaluation of 
employee performance that have been established by the Superintendent and 
sanctioned by the Board. 
The parties agree that each appraiser shall be familiar with the duties and 
responsibilities of the evaluated employee's position and shall be familiar with the 
performance level definitions for each factor for the employee's job title. 
Every employee shall meet with the appraiser to review the completed evaluation 
form. The parties agree that the evaluation form shall be completed in advance of 
the conference to review the evaluation. The appraiser shall make a written 
comment in the space provided or on a separate attached sheet for any criterion for 
which the employee is rated as "Below Standard" or "Unsatisfactory." 
Typically, as part of the evaluation process, the employee and the appraiser shall 
establish goals for the improvement of performance. However, if the appraiser and 
the employee cannot agree on goals, the appraiser shall establish goals for the 
improvement of employee performance. In either event, goals shall be written on the 
evaluation form. If goals are established by the appraiser, that shall be noted in 
writing on the evaluation form. 
The appraiser and the employee shall sign and date the evaluation form. The 
employee's signature indicates that the employee and the supervisor have met and 
discussed the evaluation. The signature does not necessarily signify agreement by 
the employee with the contents of the evaluation. 
A. A copy of the completed signed evaluation form shall be provided to the 
employee and a copy shall be placed in the employee's personnel file. The 
employee may, but is not required to submit a written response to the evaluation or to 
any part thereof. If submitted, the response shall be included in the employee's 
personnel file and attached to the evaluation form. 
The parties agree that they will reconvene during the summer following completion of 
evaluations to review the process and to make any agreed upon changes which will 
be reflected in a revised Memorandum of Agreement. 
IN WITNE S have executed this memorandum of agreement 
the day of , 2006. This agreement shall be effective for 
the duration of changed by mutual agreement of the parties. 
Alden Central School District 
A 
4 d . - E  7
tfiy: ' Donald Raw, Superintendent 
Alden Central School Employees' Association 
J 
By: Deborah Paulin, President 
